Update Your Contact Info Form

We are required to have at least one current contact available at all times for each project. Usually a quick response is not needed, but sometimes a bank or the IRS requires a rapid reply. 

1. Fill in the names. Fill out ONLY CHANGES to the contact information. For example, if the email address is the only change you will fill in the name and the new email address.
2. Email this form as an attachment, putting “Update Contact Info” in the subject line. Email it  to ProjectFacilitation@SeedsProjectNonProfits.com

_____________________________________________________

Primary Contact Person:

Changes to Primary Contact Person Information


Email Address:


Phone #:

Mailing Address:

Alternate* Contact Person:
Changes to Alternate Contact Person Information


Email Address:


Phone #:


Mailing Address:
*The alternate contact person should be someone who will not travel with the primary and will be reachable when the primary may be unavailable. The alternate may be someone who is not involved in the project but will be able to reach the primary or make a decision for the project if necessary.
